-Berkeley Water and Sanitation District 
Revised April 2022

Job Title:  Maintenance Technician

This position answers directly to the District Manager in regard to large projects and for day to day operations. This position involves a variety of tasks in maintaining the wastewater systems within the boundaries of the Berkeley Water and Sanitation District.  Special knowledge of confined space is helpful.

The following duties are the responsibility of the Maintenance and are managed on a rotating schedule or according to need and recorded in a timely manner. 

Duties:
· Responsible for inspecting and maintaining man holes within the District on a two year revolving schedule or as needed.
· Responsible for recording man hole activity by utilizing a map of the district with a list of man holes to be inspected, then entering the data (in a timely manner) both in a ledger (one in the office and maintenance truck) and the District’s software tracking system.
· Sets up jetting and hot spot schedules with licensed vendors at the appropriate time(s) of the year, usually one third of the District every year, or as needed.
· Reviews videos generated by televising by a licensed vendor to document the condition of sanitation pipes.
· Compiles capital improvement needs based on outcomes of televising.
· Oversees work by contractors involving sanitation projects to make sure all steps required for the project are completed.
· Assists engineering by obtaining field information or verifying information for construction contracts or designs.
· Marks location of water and/or sewer lines in easements and public right-of-ways as requested by UNCC, contractors or other governmental agencies.
· Handles emergency calls for assistance in sewer backups. Follows emergency procedures accordingly.
· Sets up operation and maintenance schedules as needed.
· Maintain a log for a preventive maintenance program for all equipment with an engine (i.e. oil changes, lube, tires, etc).
· Submits a detailed maintenance report of all of the above mentioned revolving scheduled operations and activities.
· Supporting reports/forms for each of the above should be turned in no later than the next business day and input in to the software tracking system.
· Understands Engineering Standards and can apply standards in the field.
· Other duties as assigned by the Board of Directors.

Knowledge, Skills and Abilities:
· Knowledge of applicable work safety rules and procedures as required in water and wastewater utilities
· Knowledge of equipment, material and practices used in general maintenance and repair of water and wastewater systems
· Ability to understand written and oral instructions
· Ability to safely operate hand and power tools and light vehicular equipment
· Ability to represent the district by interacting with a variety of customers and vendors  with friendly, knowledgeable customer service skills
· Ability to use required computer software for data entry 
· Ability to read maps and understand engineering/utility plans

Education/Experience:
· High School Graduate, GED or equivalent experience
· Certification in Wastewater as required by the District
· Valid Drivers License
· At least one year experience in wastewater environment (education can be substituted for experience)

Work Environment:
· Outside in various weather conditions and terrain
· Inside with general office equipment

Considerations:
· This is an at-will full time hourly position that exists only under the direction of the District Manager and no contract is implied or intended  
· Evaluation of performance will be conducted annually after the first 90 days by the District Manager.  Performance of each duty in this position will be evaluated against the requirements of the position
· The Board may terminate this position at any time with cause
· The Candidate must be insurable under the District’s vehicle insurance policy

